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How to Use Project Dox Reporting

Welcome to our e-plan review software known as Project Dox. Project Dox is our Plan Review

Software that provides you reporting of all plan review comments/corrections.

Project box

|:> https://eplanreview.meridiancity.org/ProjectDox/index.aspx

e  You will receive an email from
ePlan Review for all your tasks - check your spam folder

e Install ProjectDox Components - one-time install (This is Browser Specific and may not

be required)

e Login into your existing account

Projects

e Locate the Project by selecting All Projects
e Click on Project Number
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Home || Q All Tasks Profile | | Logout
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e  Click on Project Reports \
All Projects & Refresh G\ Save Settings Recent Projects | | All Projects
e Locate the report you are
g B c Show 3 ~ records
interested in running.
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o Changemarks report—
this is where you can view/print a full report of all requested vm— e
plan review comments in one snapshot Project Reports | | Project Tasks a
F-04-05-06
H Current Project - Liscussion Board Keport Exp... Froject Liscussion Board Heport
£  Current Project - Discussion Board Report Project Discussion Board Report
i Current Project - Files Viewed By Date Project Files Viewed By Date
X Current Project - Folders Entered By Date Project Folders Entered By Date
i Current Project - Project Markups Listing Project All File Markups Listing
O Current Project - Unpublished Files Project Unpublished Files
i Current Project - Users Entered Bamgate Project Users Entered By Date
i ProjectFlow - Changemarks Workflow The Changemarks Report displays all changemarks for a wol
i ProjectFlow - Checklist ltems Workflow The Checklist Report displays all checklist items for a workfl
i3, ProjectFlow - Department Review Status Workflow The Department Review Status Report displays the status off

If you need additional assistance, please call 208-887-2211
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